
Georgia Resident Training 
Permit Tutorial 2026



Website updates for 2026

https://medicalboard.georgia.gov/licensure-information/resident-training-physician 

Go to our website and 
click on the “licensing” 
dropdown. 

Then click on the 
Resident Training 
Physician tab. 

The next page will have 
instructions, guides and 
documents needed to 
be uploaded to the 
applicant portal. 
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Applicants must register with our new licensing database



If you have an expired or 
inactive Ga license 
number, make sure to say 
“yes” in the dropdown so 
you do not create a 
duplicate number. If you 
are a new applicant 
select “no” and answer 
all questions.

If you have an SSN or SIN 
make sure it is in the 
format XXX-XX-XXXX or it 
will give you an error. 

Click Next and complete 
the rest of registration



Once registered 
login with your 
username and 
password you 
created. 

The next page 
will have a 
dropdown to 
apply for the 
permit. 



Click on the 
“Application” 
tab

Then click on 
the Residency 
Training 
Application



After clicking the 
Residency Training 
Application tab, 
you will be taken 
to the first page of 
the application. 

Read all 
information and 
click the 
acknowledgement. 



This is required:

Select “Yes” if you 
will be 
participating in a 
short-term 
elective or are a 
visiting 
resident/fellow. 

If you do not know 
which one, please 
get with your 
institutions GME. 



Read all 
information and 
click the 
acknowledgement.

Select “Resident 
Training Permit” as 
the application 
type. 

Put in start date.

Add NPI # and 
click next. If you 
are a foreign 
graduate w/o an 
NPI leave it 
blank. 



Click on the green 
“+Add” button.

Provide a physical 
address. This 
address will not be 
public and should 
be your personal 
address. 



Click on the green 
“+Add” button.

Enter any previous 
names held. 

If none then leave 
it blank and click 
next. 



Click on the green 
“+Add” button.

List any 
previous/current 
military service. 

If none then leave 
blank and click 
next. 



Fill out the “yes” 
or “No” answers. 

If you click “yes” 
on any disciplinary 
actions or criminal 
actions you must 
upload additional 
information 
explaining the 
“yes” answer in 
your license 
portal. 



Click on the green 
“+Add” button.

List any practice 
addresses. 



Click on the green 
“+Add” button.

List any medical 
education you 
have received. 

Please read the 
information prior 
to adding the 
education. 



Click on the green 
“+Add” button.

List any Post 
Graduate Training 
including the 
current 
information for 
the training you 
are getting the 
permit for. 

Add the Start and 
end date. 



If you have this page, 
come up with required 
information this means 
you chose “No” for 
question 1. 

If you have ECFMG 
certification, then add 
the appropriate ECFMG 
information and make 
sure to upload the 
certificate in your 
license portal. 



If you checked “yes” 
for question 1 this 
page is not required 
and you can skip 
this. 



This information 
will be used for 
background check 
purposes. 

GCMB will require 
this for future 
applications once 
the rule is 
approved and in 
place. 



Review this 
information for 
correctness. 



Once you have reviewed the 
application information and 
all is correct then read and 
click on the 
acknowledgements and sign 
the application.

Click “submit”



Click on the “Pay 
Now” button to 
complete your 
application 
process. 

You will not be 
able to upload any 
documents until 
your application is 
paid for. 

When you click on 
the “Pay Now” 
button there will 
be a few choices. 



You can pay online 
by clicking the 
“Pay Online Now” 
button. 

You can also have 
a third party pay 
by clicking on the 
“Third Party 
Payment” button 
and entering an 
email.

Check with your 
GME on what 
email to use if 
sending to a third 
party. 



You can also have a third party 
pay by clicking on the “Third 
Party Payment” button. 

If you use the “Third Party 
Payment” this will show. 

Click on the permit and put in 
the email of the third party you 
wish to pay the application.

Make sure to have the correct 
email for the recipient prior to 
submitting. Get with your GME 
on this. 



Once payment is made you will 
have access to this page and the 
ability to upload your 
documents. 

You can also see who your 
license tech is by hovering over 
the “person” icon just below the 
work “pending”. 

Use 
https://gcmb.nextrequest.com/ 
and choose the Resident Training 
Permits department to 
communicate with your tech if 
needed. 

Upload ALL applicable 
documents to your portal. 

https://gcmb.nextrequest.com/


The NextRequest portal https://gcmb.nextrequest.com/ is used for all communications with GCMB license 
techs. This is so we keep all communications in one place accessible by all GCMB employees. Click on 
“Make a Request”.  

https://gcmb.nextrequest.com/


The NextRequest portal:

Fill out as much information as 
needed to answer your request.

In the departments dropdown choose 
the Resident Training Permits 
department or your license tech 
department. 

We will respond within 3 to 5 business 
days. 

Please do not submit multiple 
requests for the same issue as this 
will make it more difficult for staff to 
answer in a timely manner.  



H1B Letter

H1B Letter: If you need a letter, please send the applicants 
information and request to https://gcmb.nextrequest.com/ and 
choose the Resident Training Permits department. 

Applicants must submit a completed application and pay the fee 
before aH1B letter will be provided by GCMB

https://gcmb.nextrequest.com/
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