Here is a step-by-step explanation of the Institutional License requirements under Chapter 360-10 of the Georgia Composite Medical Board rules. 
Step 1: Confirm that the applicant is the right type of physician
An institutional license is intended for a graduate of an international medical school whom an eligible institution wants to employ, but who does not have an independent Georgia medical license. The Board issues this license only under “exceptional circumstances.” The license is jointly awarded to the applicant & the institution. Rule 360-10-.01. 
Step 2: Confirm that the employer is an eligible “institution”
The institution must be one of the following:
· a hospital licensed by the Department of Community Health,
· a board-approved medical school,
· a teaching hospital within Georgia, or
· a clinic in Georgia that serves Medicaid, indigent, or underserved populations.
That definition appears in Rule 360-10-.01(1)(b). 
Step 3: Show “exceptional circumstances”
The institution must submit a written attestation to the Board showing exceptional circumstances, meaning information demonstrating that the applicant has valuable, unique, or otherwise relevant expertise that would benefit the institution. This attestation is required whether the institution is:
· a non-teaching hospital,
· a board-approved medical school or teaching hospital, or
· a clinic serving Medicaid, indigent, or underserved populations.
The applicant also must be unable to qualify for licensure under O.C.G.A. § 43-34-26. Rule 360-10-.01(1)(c), (3), (4), (5). 



Step 4: Complete the application properly
The application must be completed according to the Board’s instructions. It must be complete in every respect, including all required:
· documentation,
· signatures,
· seals, &
· fees.
The Board will not consider the application until it is complete. If the applicant’s address changes while the application is pending, the applicant must notify the Board in writing within 10 days. Application fees are nonrefundable. If an application remains incomplete for more than one year, it becomes invalid, & a new application with the proper fee must be filed. Rule 360-10-.02. 
Step 5: Meet the education requirements
The Board may apply standards that differ from those for an unrestricted Georgia medical license, but it still evaluates whether the applicant has the necessary qualifications. For education:
· the applicant must possess the same basic qualifications & background expected of other physician applicants, including good moral character & other background qualifications required by O.C.G.A. Title 43, Chapter 34;
· foreign medical schools must have a program leading to an M.D. or equivalent with at least two years of premedical training & at least 130 weeks of instruction;
· official medical & premedical transcripts must be sent directly to the Board from the schools;
· if transcripts are in a foreign language, the applicant must provide a certified English translation;
· in the Board’s discretion, transcript requirements may be waived if the applicant shows diligent efforts to obtain them & the Board accepts FSMB verification instead.
Rule 360-10-.03(1)(a). 
Step 6: Demonstrate English proficiency
Any applicant the institution wants to employ must show satisfactory competence in the English language by reasonable means prescribed by the Board. Rule 360-10-.03(2). 

Step 7: Show competence through experience, training, & examination
The Board may evaluate competence by considering:
· specialty board certification or other professional attainments,
· licensure in another state or foreign jurisdiction,
· reference letters from licensed physicians with direct firsthand knowledge of the applicant’s ability,
· proof of AMA or AOA approved postgraduate residency training or other Board-approved training, &
· successful completion of a physician licensure examination, or any other exam the Board requires.
If the Board decides an exam is necessary, it may be oral, written, practical, or any combination of those formats. Rule 360-10-.03(3), (4), (5). 
Step 8: Submit supervisory oversight information
The institution should submit information about the applicant’s supervisory oversight, including:
· the name of the supervisor,
· the type of supervision, &
· the place of supervision.
The Board may also require the physician applicant & a representative of the institution to appear for a personal interview before the Board or a committee. Even if the materials are submitted, the Board still may deny the application or grant it conditionally. Rule 360-10-.03(6), (7), (8). 
Step 9: Understand the practice limitations before the license is used
If granted, the institutional license is restricted in scope. The physician may practice medicine only:
· under the supervision of a Georgia-licensed physician with an unrestricted license,
· while remaining an employee of the institution, &
· while being paid on a salary basis.


Also:
· one supervisor may supervise only one institutionally licensed physician at a time,
· the institutional physician may have more than one approved supervisor,
· all charges for services must be billed by & through the institution named in the application,
· the physician may not engage in private practice, &
· the rest of the Medical Practice Act still applies unless inconsistent with the institutional-license statute.
Rule 360-10-.07. 
Step 10: Maintain the license after issuance
Once licensed, the physician must:
· notify the Board in writing within 30 days of any address change,
· renew the license every two years,
· remember that institutional licenses expire biennially on June 30, &
· satisfy Board-approved continuing education requirements.
To renew, the license holder must certify that he or she still works for the institution identified on the renewal form, complete not less than 40 hours of Category I AMA approved credits annually, & pay the required fee. Rule 360-10-.04(1), (2), (3). 
Step 11: Renew on time or face late renewal/revocation
There is a 3-month late-renewal period after expiration, but a penalty fee applies. If the license is not renewed before that late-renewal period ends, the Board will administratively revoke it. That revocation removes the right to practice medicine in Georgia under the license. A revoked institutional license may be restored only by re-applying for licensure. Rule 360-10-.04(4), (5). 
Step 12: Know when the license automatically ends
An institutional license becomes void & terminates whenever the physician ceases to be employed by the institution. Also, if the physician wants to surrender the license, the physician must notify the Board in writing by certified mail or hand delivery & immediately return the license. If a disciplinary case is pending when the license is surrendered, that surrender has the same effect as a revocation & is reportable as discipline. Rule 360-10-.05. 


Step 13: Know the institution’s reporting duties
The institution must report to the Board within 15 days of:
· the institutional license holder’s withdrawal or termination, including the reasons, &
· any event that constitutes grounds for discipline or any practice restriction taken against the license holder.
Rule 360-10-.06. 
Step 14: Pay the applicable fee
The rules state that the appropriate fee must be submitted with the application/renewal, & the fee schedule lists Renewal – Physician (Institutional): $230. Rule 360-10-.04(6); FY2026 Fee Schedule. 
Practical summary
To obtain an institutional license, the process is essentially:
1. The institution identifies an international medical graduate who cannot qualify for regular Georgia licensure.
2. The institution confirms it is an eligible institution.
3. The institution submits a written exceptional-circumstances attestation.
4. The applicant submits a complete application with all required materials & fees.
5. The applicant demonstrates acceptable education, English proficiency, competence, training, & examination history.
6. The institution submits supervision details.
7. The Board reviews the application, may require an interview, & may approve, deny, or conditionally approve.
8. If approved, the physician may practice only within the institution, under supervision, on a salary basis, without private practice.
9. The physician & institution must comply with renewal, reporting, employment, supervision, & termination rules.

