
Applying for a Physician License via the Board’s Online Portal  
 
 

Last updated 2023-03-23 
 

*The following guide is provided for information purposes only.  If users have questions, they should 
contact the Board at medbd@dch.ga.gov.* 
 

 
1. Go to the GCMB’s online portal (https://gcmb.mylicense.com/egov). 

 
 

2. Enter your login credentials into the User Id and Password fields and then click “Login.” 
 

 

 

3. This will take you to the home page for your account.  To submit an application, click on the “Apply 
for a New License.” 
 

 
  

mailto:medbd@dch.ga.gov
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4. Using the dropdown feature, select the profession of the license for which you want to apply. 
 

 
 
 

 

5. Then select the License Type.  This guide shows the steps for applying for a Physician license. 
 

 
 
  



 
Page 3 

 

Last updated 2023-03-23 
 

6. Then, select the Secondary Type. 
 
A Full License allows a physician to practice medicine. 
 
An Administrative License allows physicians to administrative medicine, which means 
“administration or management utilizing the medical and clinical knowledge, skill, and judgment of a 
licensed physician capable of affecting the health and safety of the public or any person but shall not 
include the practice of medicine.”  A person holding an administrative medicine license shall not be 
authorized to perform any surgical procedure, write prescriptions, or practice any clinical medicine. 
 

 
 

  
7. Then select the Obtained By Method.  Most applicants should select “Application” here.  Lastly, click 

on “Start Application.” 
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8. The links on the left side represent the different steps of the application.  Red ones with an asterisk 
represent required fields.  However, applicants should provide as much information for each section 
as possible. 
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9. The middle contains information about the licensure process and about licensure as a Physician in 
Georgia. 

 
Some of the items in the middle have links to retrieve copies of a specific form. 
 
When ready to move to the next page, click on Continue. 
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10. This page allows users to input a Personal Address (or home address).  This address will be 
confidential and not shared publicly. 
 
Users cannot change their name, birthdate, or gender.  This can only be edited by Board staff.  
Contact the Board if you need these fields updated. 
 
When done, click Save and Continue. 

 

 
 
11. As users move to the next page, the menu on the left side will indicate a section has been 

completed with a checkmark. 
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12. The next page is for users to input the Practice Location information.  By law, this address will be 
published on the Board’s website and accessible to the public via the license verification tool.  The 
phone number and email are confidential though.  When done, click Update. 
 

 
 

13. Next, users can select which address (Personal vs. Practice) to be the preferred contact method.  
Although most of the Board’s contact is through email, selecting a preferred address will help the 
Board when sending something via snail mail.  When done, click Save. 
 

 
 

  



 
Page 8 

 

Last updated 2023-03-23 
 

14. Next, users can enter Medical Education and Training and Exams Taken.  Users should include 
information on all medical schools and residency/fellowship programs attended.  When done, click 
Save and Continue. 
 

 
 

15. Next, users can input License History.  Please include all license types and statuses: temporary, 
lapsed, inactive.  When done, click Save and Continue. 
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16. Next users can enter Supplemental Information. When done, click Save and Continue. 
 

 
 

 
 

17. Next, users can input Hospital Privileges.  Please only include current privileges. When done, click 
Save and Continue. 
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18. Next, users can answer the Application Questions.  If an applicant answers “Yes” on some questions, 

it may require a personal explanation and/or supporting documentation.  When done, click Submit. 
 

 
 

 
 

  



 
Page 11 

 

Last updated 2023-03-23 
 

19. Next, users can upload supporting documentation.   
 
Please attach all supporting documentation here.  Failure to attach documents MAY CAUSE 
SIGNIFICANT DELAYS in the application process. 
 
When done, click Continue. 
 

 
 

  



 
Page 12 

 

Last updated 2023-03-23 
 

20. Next, users can review all information on the application on the Application Summary page.  When 
done, users can either select Save Application to save progress and not officially submit the 
application OR select Pay Online to officially submit the application and get directed to the Board’s 
payment processor. 
 

 
 

 
 

21. Users will see the Application Fee and can select Proceed to Payment Site to finalize payment. 
 

 
 

  



 
Page 13 

 

Last updated 2023-03-23 
 

22. Users can enter credit card information here and then select Submit to make payment. 
 
Please note there is a convenience fee of 3.15% that is charged by a third-party processor for the 
transaction. 
 

 
 

23. Congratulations, you have applied for a medical license with the Georgia Composite Medical Board! 
 
From here, a member of the Board’s Licensing Team will review your application and collect the 
other supporting documents sent from third parties (medical school transcript, exam scores, 
reference forms, etc.).  This process may take 10-12 weeks, depending on how quickly the other 
forms and documents are sent to the Board by those third parties. 
 
If you have questions about your application, please reach out to the licensure specialist assigned to 
your file.  Contact information for Board staff is available on the Board’s website:  
https://medicalboard.georgia.gov/about-us/gcmb-staff-directory  

https://medicalboard.georgia.gov/about-us/gcmb-staff-directory

